BO GIAODUC VADAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC VAN LANG Déc 1ap — Tu do — Hanh phic
S6: 416 /QD/VL-KHCN Tp. Hé Chi Minh, ngay 29 thang 9 ndm 2016
QUYET PINH

Ban hanh Quy dinh vé héi thio khoa hoc va cong nghé

HIEU TRUONG TRUONG PAI HQOC VAN LANG

Can c Quyét dinh s6 70/2014/QD-TTg ngay 10 thang 12 nim 2014 ctua Thu
tudng Chinh phu vé viéc ban hanh Diéu 1¢ truong dai hoc;

Can ctr Thong tu s6 22/2011/TT-BGDPT ngay 30/5/2011 cia Bo trudng Bo Gido
duc va Pao tao quy dinh vé hoat dong khoa hoc va cong ngh¢ trong cac co s¢ giao duc
dai hoc;

Cin ctr Quyét dinh s0 1755/QD-TTg ngdy 14 thing 10 ndm 2015 cta Thu twdng
Chinh phu vé viéc chuyén doi loai hinh cua Truong Dai hoc Van Lang;

Theo dé nghi cta Truong phong Quan 1y Khoa hoc va Cong nghé,
QUYET PINH:

Piéu 1. Ban hanh Quy dinh vé Hoi thao khoa hoc va cdng nghé kém theo Quyét
dinh nay.

Piéu 2. Quyét dinh nay co6 hiéu luc ké tir ngay ky.

Piéu 3. Truong phong Quan 1y khoa hoc va cong nghé, cac Ong/Ba trudng don vi
c6 lién quan, cAc tap thé va ca nhan trong truong tham gia vao hoat dong hoi thao khoa
hoc va cong nghé chiu trach nhiém thi hanh quyét dinh nay./.

KT. HIEU TRUONG

Noi nhén: PHO. HIEU TRUONG
- Nhu diéu 3;
-VP. HPQT (dé bdo cdo); (Pd ky)

- Luu: HC, P. QL KH&CN.

V6 Vin Tuin



QUY PINH
VE HQI THAO KHOA HQC VA CONG NGHE

(Ban hanh kém theo Quyét dinh sé 416/0PINL-KHCN ngay 29/9/2016
cua Hiéu truong Trueong Dai hoc Van Lang)

Chwong 1
QUY PINH CHUNG VE HQOI THAO KHOA HQC VA CONG NGHE

Picu 1. Mot s6 khai niém vé hdi thao khoa hoc va cong nghé
1. “Héi thao khoa hoc va cong nghé” sau day duogc goi tat 1a “Hoi thao”.

2. Hoi thao 13 mot hinh thtrc sinh hoat khoa hoc duge té chtrc dé thao luan, tranh

luan mot/mot s6 van dé khoa hoc.

3. Hoi thao duoc to chic dinh ky hodac dot xuat véi sb luong nguoi tham du 16n,

gd6m nhiéu thanh phan khac nhau dugc goi 1a hoi nghi khoa hoc.

4. Hoi thao cap truong/don vi/bd mon/td cong tac 1 hoi thao do trudng/don vi/bd

mon/td cong tac to chuc.

5. Hoi thao ngoai trudng 13 hoi thao do cic co quan, to chirc, dia phuong ngoai

truong t6 chirc.
Pi¢u 2. Pham vi diéu chinh
Vin ban nay quy dinh vé hdi thao dugc td chirc trong trudng hodc ngoai trudng.
Pi¢u 3. Poi twong ap dung

Quy dinh nay ap dung ddi véi cac tap thé va ca nhan trong trudng tham gia vao

cac hoat dong néu tai Piéu 2.

Chwong 2
QUY TRINH QUAN LY HQI THAO

Pi¢u 4. Trach nhiém quan ly
1. Trach nhiém cta cac don vi (Khoa, Vién, Phong, Ban, Trung tam)

a) Lap phiéu ding ky hoi thao va giri vé phong Quan 1y khoa hoc va cong nghé (QL
KH&CN).



b) Kiém tra, giam sat tién trinh hdi thao ctia cap truc thudc.

c) Thu thap ho so hoi thao (Phu lyc), danh sach can bo tham dy hoi thao giri vé phong
QL KH&CN dé quan 1y va luu tri.

2. Trach nhiém cua phong QL KH&CN

a) Kiém tra va trinh Giam ddc phu trach KH&CN, Hiéu truéng phé duyét hd so ding
ky hoi thao c&c cép.

b) Trinh Giam ddc phu trach KH&CN, Hiéu truong phé duyét danh sach can b tham
du hoi thdo ngoai trudng vai chi phi do trudng tai trg.

¢) Ho trg va giam st tién trinh to chirc hoi thao tai truong.

d) Quan 1y va luu trit ho so hdi thao.

e) Tinh toan chi phi cho nguoi tham gia hoi thao theo Quy ché chi tiéu ndi bd cua
truong.

Pi¢u 5. Quy trinh quan Iy hdi thiao cap khoa, cip bd méon

1. Piang ky to chirc hoi thao: Tap thé ding ky t6 chtrc hoi thao gui phiéu ding ky
(Miu s6 1- HTKH) kém theo bio cdo toan vin c6 thé tham khao & Phu luc 1-HTKH vé
phong QL KH&CN.

2. Phé duyét hoi thao: Ho so ding ky hoi thao s& duoc phong QL KH&CN trinh
Giam ddc phu trach KH&CN, Hiéu truong xem xét va phé duyét.

3. T6 chirc hoi thao: Sau khi ho so dang ky hoi thao duoc phé duyét, tap thé tién
hanh hoi thao theo tién trinh c6 thé tham khao & Phu luc 2-HTKH.

4. Bao cao két qua to chirc hoi thao: Cham nhat sau 07 ngay, ké tir ngay to chirc
héi théo, ban t6 chirc hoi thao giri bién ban hoi thao (Mau s 2-HTKH) va hé so hoi thao
(file mém — Phu luc 3-HTKH) vé phong QL KH&CN.

Pi¢u 6. Quy trinh quan Iy hdi thio cap Truong

1. Piang ky/xay dung ké hoach: Tap thé dang ky hoi thao gutri phiéu dang ky (Miu
s6 1-HTKH) vé phong QL KH&CN.



2. Phé duyét ké hoach: Phong QL KH&CN kiém tra phiéu dang ky/ké hoach to
chtrc hoi thao trinh Giam ddc phy trach KH&CN, Hiéu truong xem xét va phé duyét.

3. Thong béo lan thir nhat: Sau khi ké hoach duoc phé duyét, ban to chirc hoi thao
ra thong bao gdm cac phan chinh sau déy:

a) Chu d&/tén hoi thao.

b) Noi dung hdi thao.

¢) Thoi gian du kién t6 chirc.

d) Thanh phan tham du.

e) Thoi han giri bao cdo tom tit, bao céo toan vin c6 thé tham khao & Phu luc 1-
HTKH.

4. Thong bao 1an thir hai: Sau khi nhan duge danh sach ca nhan tham dy hoi thao
va bao cdo toan van, ban té chtrc hoi thao ra thong bao vé thoi gian, dia diém t6 chtrc hoi
thao, chuong trinh héi thao.

5. To chire hoi thao: Sau khi cac ca nhin dang ky tham du hoi thao nhan duogc
thong bao 1an hai, ban t6 chtrc tién hanh hdi thao theo tién trinh ¢6 thé tham khéo & Phu
luc 2-HTKH.

6. Bdo cdo két qua to chuc hoi thao: Cham nhat sau 10 ngady, ké tir ngay td chirc
hoi thao, ban t6 chirc hoi thao giri bién ban hoi thao (Miu s6 2-HTKH) va ho so hoi thao
(file mém — Phu luc 3-HTKH) vé phong QL KH&CN.

Pi¢u 7. Tham du hi thao trong va ngoai truong c6 yéu to nwéc ngoai

Céc ca nhan, don vi trong truong tham gia cac hdi thao trong va ngoai truong cod
yéu t6 nudc ngoai can thong qua Phong Ddi ngoai vé cac thi tuc phap 1y.

Piéu 8. Tham du hdi thao ngoai truong

1. Pang ky tham dy hoi thao khong co tai tro kinh phi cia trudong: Tap thé, ca
nhan 1am don xin di du hoi thao khoa hoc (Mau s6 3 - HTKH) kém theo thu moi cta co
quan t6 chirc hoi thao giri phong QL KH&CN.

2. Ding ky tham dy hoi thao co tai trg kinh phi cta truong: Tap thé, ca nhan 1am
don xin di du hoi thao khoa hoc (Mu s6 3 - HTKH) kém theo thu mdi cua co quan to
chtre hoi thao giri phong QL KH&CN trinh Giam dbc phu trach KH&CN, Hiéu truong
phé duyét.



3. Trach nhi¢m ctia nguodi tham dy hdi thao

a) Bao cao lai don vi ndi dung va két qua hoi thao.

b) Luu gilt cic gidy to, tai liéu lién quan: Pon xin di dy hoi thao (Miu sb 3-
HTKH); quyét dinh ctr di hoi thao, thu moi hoi thao, gidy di dudng va cac tai liéu lién
quan, ... dé 1am cin c&r giai quyét ché d6 kinh phi theo Quy ché chi tiéu ndi bod cua

truong.

Pi¢u 9. Ché dd chi cho hdi thio khoa hoc

Ché d6 chi cho hdi thao dugc thuc hién theo Quy ché chi tiéu ndi bd cia truong.
Pbi v6i mot s trudng hop dic biét don vi dé xuat véi phong QL KH&CN dé trinh Giam
dbc phu trach KH&CN, Hiéu truong xem xét va phé duyét.

Piéu 10. T6 chirc thye hién

1. Phong QL KH&CN huéng dan cac don vi trong truong thuc hién ding Quy
dinh nay.

2. P6i véi cac hoi thao dang ky trudce ngdy ban hanh Quy dinh nay thi van thuc
hién theo quy dinh ci.

3. Trong qué trinh thyc hién, néu c6 vuéng mic dé nghi cac don vi phan anh vé
phong QL KH&CN dé phéi hop xur 1./.

KT. HIEU TRUONG
PHO HIEU TRUONG

(Pa ky)



